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Word Options

General

Display

Proofing

Save

Language

Ease of Access
[Avrcea ]

Customize Ribbon

Quick Access Toolbar

Add-ins

Trust Center

Advanced options for working with Word.

Editing options

[ Typing replaces selected text
[+] When selecting, automatically select entire word
[E Allow text to be dragged and dropped
[#] Use CTRL + Click to follow hyperlink
[ Automatically create drawing canvas when inserting AutoShapes
[v] Use smart paragraph selection
[E Use smart cursoring
[] use the Insert key to control gvertype mode
[ Use overtype mode

W
I'_IE Prompt to update style | ord 2019

: D Use Normal style for bulletea or numbered lists

[+#] Keep track of formatting
[ Mark formatting inconsistencies
Updating style to match selection: Keep previous numbering and bullets pattern
[J Enable click and type
Default paragraph style:  Norma hd
[Ei Show AutoComplete suggestions

[] Do not automatically hyperlink screenshot

[J Automatically switch keyboard to match language of surrounding text

Cut, copy, and paste

Pasting within the same document: Keep Source Formatting (Default) -~ [
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11Click OK when the find-and-replace is done As long as you set things up carefully, searching and replacing text formatting is
a quick and easy way to spiff up a boring document.. That way, only the text formatting is replaced An easier way to update
formatting in a document is to use and apply styles.. Word for mac calendar template 2017 To replace one format with another,
such as underline with italic, be sure to leave the Find What and Replace With text boxes empty.

Don’t forget about the No Formatting button!You need to click it if you want to change the formats or replace text without
paying attention to formats.

Usb Ralink Driver For Mac

Clear the Replace text as you type box to disable all automatic replacements of text.. Clear some or all check boxes that control
automatic capitalization How to turn off AutoCorrect for certain words.. In many situations, you may not want to stop
autocorrect in Excel completely, but disable it for particular words. Free Nmr Software For Mac

Word Options ? *
General . . ) -
Advanced options for working with Word.
Display
Proofing Editing options
Save [ Typing replaces selected text
Language [w] When selecting, automatically select entire word

Ease of Access [+ Allow text to be dragged and dropped

Advanced || [] Use CTRL + Click to follow hyperlink

[] Automatically create drawing canvas when inserting AutoShapes
Customize Ribbon .
[¥] Use smart paragraph selection

Quick Access Toolbar [+ Use smart cursoring

Add-ins [[] Use the Insert key to control gvertype mode
[] Use overtype mode

Wo
I [ Prompt to update style ] rd?ﬂi‘g

[J use Mormal style for bulleted or numbered lists

Trust Center

[] Keep track of formatting
[] Mark formatting inconsistencies
Updating style to match selection: | Keep previous numbering and bullets pattern -
[] Enable glick and type
Default paragraph style: -
[ Show AutoComplete suggestions
P Do not automatically hyperlink screenshot

[ Automatically switch keyboard to match language of surrounding text

Cu

, copy, and paste

Pasting within the same document: Keep Source Formatting (Default) ~ -
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